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Welcome to

Welcome to the Compliance Certification Management System (CCMS),
managed by the Appliance Standards Program.

| This on-line system permits manufacturers and third party representatives to create,
submit and track certification reports using product- /equipment-specific templates. All
templates include the compliance statement and certification report on a Microsoft
Excel spreadsheet. CCMS will automatically record the date and time of your
submission and forward it to the appropriate office in the Building Technologies
Program. You can use the system to track the status of your submissions and
communicate with the program office.

As of May 13, 2011, the new CCMS templates and registration form are
available. See the "Product Templates™ and "Registration and Authorization
Forms” for additional information.
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COMPLIANCE AND CERTIFICATION
MANAGEMENT SYSTEM

= Loginto CCMS = Help

= Product
Templates

= ContactUs

= Registration and = Sign up for Update
Authorization Notifications (Coming
Forms soon!)

All first-time users must first register then request login access to CCMS.
Manufacturers and Third-party Representatives can select the appropriate

form from


https://www.regulations.doe.gov/ccms/templates/registration-and-forms

NEW USER REGISTRATION

AUTHORIZATION FORM FOR THIRD-PARTY REPRESENTATION

« Consumer Products and Commercial and Industrial Equipment Third-Party
Autharization Form

HOW TO SUBMIT YOUR FORMS

e Scan and e-mail a signed copy to coms. suppont@ee. doe.gay

[=]

lew-User - Manufacturer
Registration

Download and complete
the appropriate form

Submit the form to

After you receive the
email confirmation that
Kour registration form

as been accepted, you
will acquire a Username
and Password from the
CCMS Administrator -
Phone +1-505-663-1302,
ext. 101


mailto:ccms.support@ee.doe.gov

NEW USER REGISTRATION
mer Product: ercial and Industrial Equipment CCMS User
ration Form f turer or an Importer

mer Products a ial and Industrial Equipment CCMS User
ration Form for a Third ty Representative

AUTHORIZATION FORM FOR THIRD-PARTY REPRESENTATION

e Consumer Products and Commercial and Industrial Equipment Third-Party
Authorization Form

HOW TO SUBMIT YOUR FORMS

* Scan and e-mail a signed copy to ccms. support@

Send this

dihird=Party Representation
Authorization

i
danufacturers requesting authorization and CCMS access for third party
representation must complete, sign and email the appropriate form.

Download and complete the
appropriate form

Submit the form to

After you receive the email
confirmation that your
registration form has been
accepted, you will acquire a
Username and Password
from the CCMS
Administrator - Phone +1-
505-663-1302, ext. 101


mailto:ccms.support@ee.doe.gov

Login to CCMS

= Once you have registered and acquired your
Username and Password from the CCMS
Administrator. You may Login to CCMS.

Welcome to the Compliance Certification Management System (CCMS),
managed by the Appliance Standards Program.

and third party rep
odus

As of May 13, 2011, the new CCMS templates and registration form are
available. See the "Product Templates™ and "Registration and Authorization
Forms” for additional information.
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Notice to Users

ea

e Department of Energy (DOE) notice

Click OK if you agree to the conditions stated
in the warning e —

*EEMNOTICE TO USERS * * *

This is a Federal computer system and is the property of the
United States Government Itis for authorized use only. Users
{authonzed or unauthonzed) have no explicit or imphet
expectation of privacy.

Ay or all uses of this system and all files on this system may be
intercepted monitored, recorded copied, audited inspected,
and disclosed to authonzed site, Department of Energy, and law
enforcem ent personnel, as well as authonzed officials of other
agencies, both domestc and foreign. By using this system, the
user consents to such interception, monitoring, recording
copying, auditing, inspection, and disclosure at the discretion of
autharized site or Department of Energy personnel.

Unauthonzed or improper use of this system may resultin
administrative disciplinary acton and avil and criminal penalties.
By continuing to use this system you indicate your awareness of
and consent to these terms and conditions of use. LOG OFF
IMMEDIATELY 1f you do not agree to the conciions stated in this
warning.

o ][ ol ]




Login
Jsername and Password

Login

Username:

Password:

System Recommendations for CCMS 1.0

Windows Internet Explorer 6+
2000/XP/Nista Firefox 3.0+ 1024 x 768 or higher

Mac OS5 X Firefox 3.0+

Microsoft Excel 2000 is required.



PDownload Templates

Welcome to the Compliance Certification Management System (CCMS), COMPLIANCE AND CERTIFICATION
managed by the Appliance Standards Program. MANAGEMENT SYSTEM

This on-line system permits manufacturers and third party representatives to create, = Loginto CCMS = Help

submit and track certification reports using product- fequipment-specific templates. All s Broduit
templates include the compliance statement and certification report on a Microsoft Templates = ContactUs

Excel spreadsheet. CCMS will automatically record the date and time of your

submission and forward it to the appropriate office in the Building Technologies = Registration and = Sign up for Update
Program. You can use the system to track the status of your submissions and Authorization Notifications (Coming

. ; [
communicate with the program office. i $00n0

As of May 13, 2011, the new CCMS templates and registration form are
available. See the "Product Templates™ and "Registration and Authorization
Forms” for additional information.

Send this —

Click to display a list of current templates available for download



PDownload Templates

id annually th
partment through the u

Product-
Specific
Certification
Regulations
{10 CFR,
linked to

e-cfr)

CCMS Template

Description and

Current Version
Number

Latest
Annual CCMS
Certification Template
Required Revision
By {10 CFR. = Must he
429.12(d)y™: Usec
By*=:

Initial
Certification
Required
By:

Choose and click on product type from the list
Click on the template link

Save the excel file to you preferred location on a local drive



demplate Instructions

i
Instructions for CCMS Reporting Certification & Templates

You are currently on the Instructions sheet. Please refer to these instructions when completing the
Certification and Input sheets.

[ € ] Certfication _ tnput _ Product Description G Instructions )

| Resay |

Use your mouse, the “Tab" key and/or arrows on your keyboard to navigate through the fillable fields in both the Certification and nput sheets. If all fields
have been completed correctly, the "Status” indicators on the top of the Certification sheet and the top of the nput sheet will show "OK in green

- If these indicators read “Error” inred on the Certification sheet, look for an explanation in the column to the right of the entry field.

- If these indicators read “Error” in red on the Input sheet, look for explanations about incomplete/incorrect field entries by looking in the mirrored cells to

the far right of the sheet

Hease go to https /vy rezulations doe gov/contact-us if you have any questions about the regulations or need help with the template

Please click on the tab for the

Certification Sheet at the bottom of M« » nCTertiication> Input _ Product Description __ Instructions %9
Ready |

the page:

TIFICATION INSTR |

Step 1 Enter the Submitter Information - required for all submissions.

bm Inf a
1 am aln) (check one only):

O Domestic Manufacturer
O importer

. B N N L o
» M| Certfiaton lnout - Product Descrodon

Click on the tab to display basic template instructions




lTemplate

Residential Refrigerators, Refrigerator-Freezers, and
Freezers

DOE F 2201 (Expiration Date: February 3, 2014)

Produect Type: “ersion 4.3

Status of This Cenification Sheet No Data

Overall Status of Template No Data

Submitter Information
I am a{n) (check one only):

() Domestic Manufactunar

) Importer Please enter required data

(O Third-Party Representathe

The third-party reprezertalive includes indusing orgarizations submitting on behalf of their mernbers, foreign manufacturers wio do not
irmport and are submilling on behalf of their imparters, privale labelers submitling on behall of arimporler or domestic marufaciurers, thind-
party besling orgari zations submiting on behalf of & marufachurer, elc,

Submitter Information (Required for all submissions):

Company Name;| Flease enter required data

Company Address:| Please enter reguired data

Contact Name:| Please enter required data
Contact Telephone Number:| Please enter required data
Contact Fax Number; Flease enter required data

Contact email address;| Flease enter required data

For importers, the 1.5, Customs and|
Border Protection importer
identification number (OPTIONAL):)

Third Party-Representatives (If Submitter is not a Third-Party Representative. skip to Certification

If the submitter is a third-party representative, provide the following information on each company on whose behalf you are certifying.
Mote: Please complete an additional template if you are certifying on behalf of more than five companies.

| » mCertification) Input - Product Description + Instructions

Complete all necessary information on the




lTemplate

Residential Refrigerators. Refrigerator- Version 4.3
Freezers. and Freezers

Product Type:

Status of T"’éh"':: Mo Data Civerall Status of Template No Data

Certification Report

= Please enter your data in the columns shaded in gray below. using a sepacate line for sach model .

= Click on the column heading For instructions on how to complete cells in that column,

= Cellz highlighted in yellow indicate an “Error.® “Error” means that information iz mizsing or thers iz an izsue with the
ey,

= |F the "Status® For a row is "Error,” yow can see an explanation in the columns to the right of the Statusz column.

= Heports submitted with errors cannot be processed and will be retumed For resubmission.

Iz the Certification Iz the Certification

:“:r::ﬁ:": Individual 5;::'* for this Basic | Date of Test |  based upon any Date of
Line Mariu- y Bazic Model Model Mumber ) Product Model Bazed ona Procedure Exception Relief Ffrom Ezception
No. | TWMS | pvurer E"‘““E’:ﬁ:"‘g“ Brand Namels] | ber Covered by | 2C0N | fiaes [:"I'J""i'f' Waiver of DOE's | Waiver, if |an Applicable Standard|  Relief, if

rom o : on Basic Model Te al’:df Test Procedure | Applicable | by DOE's Office of | Applicable

Requirementz? Hearing and Appeals?

S Instructions - 4 m

¥ [ Certificatior] Input ) Preduct Description

Insert product information by clicking the



lTemplate

QEF 220.31 (Expiration Date: February 3, 2014)

Switch-Selectable Single-Voltage External Power
Supplies - Design Family

Product Type: Wersion 4.2

Status of This Centification Sheet

Overall Status of Template _

— )
Submitter Information
I am a(n) (check one only):
@ Domeastic Manufacturer
3 Importer
& Third-Farty Representatie
The third-party representative includss industng organizations submitling on behalf of their members, foreign manufacturers who do niot

import and are submitling o behalf of their imporlers, privale |abelers submilting on behalf of animperter or domeslic manufacturers, third-
party testing organizabors submitting on behalf of & marufacturer, etc.

Submitter Information (Required for all submissions):

Company Name:

Company Address:] 123 Somewhere lana

Contact Name:
Contact Telephone Number:| 9999999999
Contact Fax Number:| 885 868 8888

Contact email address:|  joedoe@.com

For importers, the 1.5, Customs and
Border Protection importer|
Identification number (OPTIONAL):

-Representatives (If Submitter is not a Third-Party Representative. skip to Certification
| » ¥ | Certification Irput .~ Product Description - Instructions ¥ A w ]

Overall Status tells you if your form has been filled out correctly and completely
If all fields have been correctly completed, you are given an “OK” status light
Save your file to a local drive and prepare to upload the report to CCMS 14




Mew submission

Feceived submissions

Filed submissions

CCMS

eport choose New Submission

CCMS / Received submissions

~
My received submissions

15
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Greate Submission - Submit
Report

Type in Subject (ex. ABC Dishwasher Report 9-9-10)
Choose the appropriate Record Type from the drop down list
Choose the Product Type from the drop down list

Browse your local drive, choose the completed CCMS approved
template and click “Open” to upload

Enter any necessary comments in the “Comment” entry box

Queue. EE Compliance ()
Requestors: lengxingyeng@163.com; |

Cc:

oA
' Compliance/Certification Report Submission Candelabra and Intermediate Base Incandescent Lamps
Registration Form Product_Type | Ceiling Fan Light Kits
her select one | Ceiling Fans
value | Commercial Clothes Washers

Correspondence_Record_Type

Seiect one value

Input must match [Mandatory] Input must match [Mandatory]
Templates: Always use the current CCMS-approved templates for your product.
Attach Reports or
Other Documents:

Comments:

-

16



Greate Submission - Create
Report

Pay special attention to the awareness statement at the bottom,
prior to clicking Create Submission

Once all the fields are complete and your report has been
attached, click Create Submission to submit your report

Queus  EE Compliance ()
Requestors.  lenguingyengifl163.com; |
Subject
{no value)
Compliance/Cerificabion Report Submission Candelabra and Irl_Efn'nEdialE Base Incandescent Lamps
Comespondence_Record_Type gﬁﬂf"““”" Form Product.Type gg:g E':nns Light Kits
Select one vake vaie | Gommescial Clothes Washers
Input st match Mandatony] Input musl malch Mandsiory]

Templates  Abways use the current COMS-approved templates for your product

Aftach Reports or
Other Dot uments: | Browsa_ |

Comments:

| am aware of the provisions contained in 18 US.C. 1001, which prohibits knowingly making false statements to the Federal Govemment.

17



bmission Verification

itted reports have a unique tracking number

eceived submissions or Filed submissions
d a specific submission by entering your tracking number and

by choosing Enter tracking number click
ec sions or Filed Go to submission
W submisSiol
S0
L L 1

CMS / #3765: ABC Company Go to submission _

« Submission 3765 created in quewe 'EE Compliance'

18
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